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1. OBIIME ITOJIOXKEHUA

1.1. Tlonoxenue o mnopsake pa3pabOTKH, NPUHATUS M YTBEPXKIEHUS JIOKAJIbHBIX
HOPMAaTUBHBIX akToB (manmee - IlojoxeHWe) MYHUIUNAIBHOIO OOJHKETHOIO JIOMIKOJIBHOTO
oOpa3oBatenpHOTO yupexaeHus CaBraueBCKUi JeTCKHi cajq AkcyOaeBcoro paiiona PecryOmuku
Tarpcran (nmamee - YupexiaeHue) pa3paboTaHO B COOTBETCTBHH co crtaTheil 30 denepaibHOTO
3akoHa OoT 29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®enepauun», Tpynosoro
kojmekca P®, I'paxpanckoro kojgekca P®, VYcraBa VYupexneHus, ¢ LEIbI0 pa3sTpaHUYCHUS
[IOJIHOMOYUM, OINpeAeNeHusl MOopsiAKa IEMCTBUI, M HAmpaBIIeHO Ha H30eXaHUEe HapylleHUH
KOHCTPYKTHUBHBIX HOPM, HOPM TPYAOBOT0 3aKOHOJATEIbCTBA, 3aKOHOAATEILCTBA 00 00pa30BaHUU U
WHBIX MPaB U CBOOOI Tpak/iaH.

1.2. Tlonoxenue ompeaenseT oOmmMe TPeOOBaHUS K TOPSAIKY pPa3pabOTKH IMPOCKTOB
JIOKaJIbHBIX aKTOB, OCHOBHbIE TPEOOBAHUS K COJIEP’KAHUIO JIOKAJIBHBIX AKTOB, MOPSAIKY MPUHATHUS
YKa3aHHBIX aKTOB, a TAK)KE€ BHECEHUE B HUX JOIMOJIHEHUN U U3MEHEHUH.

Henssmu v 3anavamu [lonoxeHus sIBISIOTCS:

* CO3JIaHUE €IMHOM U COTJIACOBAHHOM CHCTEMBI JIOKAJIbHBIX aKTOB;

* o0ecrneyeHue NPUHIKIIA 3aKOHHOCTH B HOPMOTBOPUECKOM 1€ATEIHHOCTH;

* COBEpIICHCTBOBAHHUE MpOIlecca MOATOTOBKH, O(OPMIICHHUS, IPUHATHUS U peaTn3alin
JIOKaJIbHBIX aKTOB;

* TIpenoTBpaIleHue AyOJIUPOBAHMS PEryIUPOBaHKS OOIECTBEHHBIX U 00pa30BaTEIbHBIX
OTHOIIEHHU.

1.3. ITonoxenue sBIsETCS JOKaIbHBIM HOpMaTUBHBIM akToM MBJIOY CaBraueBckuit
JIETCKUH caJl W BBOAUTCA B ICUCTBUE MpHUKa3oM 3aBeayromniero Mb/I0VY.

2. IIOHATHE JIOKAJIBHOI'O AKTA

2.1. IToHsATHE JTIOKATBHOTO aKTa.

[Ton nOKanbHBIMM HOPMATHBHBIMH aKTaMH B CMbICIEe Hactosmero llomosxeHus
MMOHUMAIOTCS pa3pabaTbiBacMble W IPUHUMAaeMble B YUPEKJICHUH B COOTBETCTBHH C €ro
KOMIIETCHIIMEH, OMNPEeEeICHHOW JCHCTBYIOIIMM 3aKOHOJATelIbcTBOM M Ycraom MBJIOY,
BHYTPEHHHE  JIOKYMEHTBI, YCTaHABJIMBAIOIIME HOPMBI  (TMpaBmiia) OOIIEro  Xapakrepa,
NpeAHa3HAYeHHbIE JUIsI PETYJMpPOBAaHUS IPOM3BOJCTBEHHOM, YIPAaBJICHYECKOHW, (HHAHCOBOM,
KaJIpoBOH, 00pa30oBaTeIbHON M MHOW (PYHKIIMOHAILHON JACATEIHHOCTH BHYTPH Y UPEKACHHUS.

JlokanbHble HOPMATHBHBIE AaKThl YUpEXICHHS ACUCTBYIOT TOJIBKO B Ipenaenax JaHHOU
00pa3oBaTeNIbHOM OpraHu3allii U HE MOTYT PETYJIMPOBATh €€ OTHOLICHHSI BHE €e.

2.2. JlokanpHble HOPMATHUBHBIE aKThl, PETYIUPYIOIIME OOpa30BaTENbHBIM Mpolecc B
VYupexxneHun KOHKPETU3UPYET MpaBa U 0053aHHOCTH YYACTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH.

2.3. JlokanbHble HOpPMATHBHBIE aKTbl, PETYJIUPYIOIIHE TPYIOBbIE OTHOILICHUS B
YupexxIeHUU COCTaBISIOT 0cOOYyI0 00JacTh OTHOIICHHH Mexay paboroaareieM U pabOTHHKaMH,
paszpabaTeIBalOTCS AN peanu3aldyd TpaB pabOTHUKOB, WCIOTHEHUS HMMH 0Os3aHHOCTEH,
MOJIEpKAHUS TUCHUIUIMHBI B TPYJIOBOM KOJUIEKTHUBE.

Hopwmbl 1OKanmpHBIX HOPMATHUBHBIX AaKTOB, YXYALIAIOUIUE TMOJIO)KEHHE PaOOTHHKOB TIO
CPaBHEHUIO C YCTAaHOBJIEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM M HMHBIMM HOPMATHBHBIMU
MPaBOBBIMU AKTaMH, COAEPKAUIMMU HOPMBI TPYAOBOro TMpaBa, KOJIEKTUBHBIM JOTOBOPOM,
COTJIAIICHUSIMU, a TaK)Ke JIOKAIbHBIE aKThl, MPUHATHIE 0€3 COONIOEeHHUs, YCTaHOBIEHHOTO CT. 372
TpynoBoro konekca P® mopsaka ydera MHEHHsI TMPEACTABUTEIBHOTO OpraHa pabOOTHUKOB, HE
MOJUIEKAT TPUMEHEHUIO.



JlokanpHbIE HOPMATHBHBIE AaKTBl YTBEpXKJIAIOTCS paboTonareneM (3aBEAyIOIIMM) B
npenenax KOMIETEHIMM B COOTBETCTBUM C TPYAOBBIM 3aKOHOJATEIBLCTBOM M HUHBIMU
HOPMAaTUBHBIMHU INPAaBOBBIMHM aKTAMM, COJAEPKALIUMHU HOPMBI TPYAOBOIO IpaBa, KoJIEeKTUBHBIM
noroBopow, coriameHusmMu (4. 1 ct. 8 TK POD).

2.4. VYuuduuupoBaHHBIX GOpPM I TNPHUHATUS JIOKAJBHBIX HOPMATHUBHBIX aKTOB
VYupexxaeHus: He ycTaHaBIMBaeTcs. VICKIIOUeHHeM COCTaBIISIOT mTaTtHoe pacnucanue (gpopma Ne T-
3), rpaduk otmyckoB (popma NeT-7) u GopmbI JTOKATHHBIX HOPMATUBHBIX AKTOB, YTBEP)KICHHBIC
[TocranoBnennem I'ockomcrata Poccum ot 05.01.2004 1. Ne 1 «OG6 yTBepKACHUU
yHA(PUIIIPOBAHHBIX (HOPM TIEPBUYHON YUETHOH TOKYMEHTAIUH 110 YUETy TPy/a M €r0 OILIaThI».

@OpPMBI OCTATBHBIX JJOKAJIBHBIX aKTOB, 3aBEAYIOIIUN OMPEAEIAET CAMOCTOSITENBHO.

3. BUJbI JIOKAJIbBHBIX HOPMATHUBHBIX AKTOB

3.1. B cootBercTBMH C YCTaBOM JEATEIBHOCTh YUPESKICHHUS PETJIAMEHTHPYETCS
CIIEIYIOIIMMH BHJIaMHU JIOKAJIbHBIX HOPMATHUBHBIX aKTOB: MOJIOXEHHS, MOCTAHOBJICHUS, PELICHMUS,
MPUKa3bl, PACHOPSHKEHUS, WHCTPYKLUUHU, JOJDKHOCTHBIE WHCTPYKIMH, TpaBuUiia, TOPSAKH.
[IpencraBieHHbIN NEpeYEHb BUIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] MCUEPIIHIBAIOLIUM.

3.2. JlokanmpHBIE HOPMATUBHBIE AKTHI MOTYT OBIThH KJIACCH(HUIIMPOBAHBI:

a) Ha IPYIIbI B COOTBETCTBUH C KOMIIETEHIIMEH YUpeKIeHus:

* JIOKaJIbHbI€ HOPMATUBHBIE AKThl OPIaHU3ALIMOHHO - PACTIOPSIIUTENBHOTO XapaKTepa;

* JIOKaJlbHble HOpPMAaTHBHBIE aKThl, PEIVIAMEHTUPYIOIIME BOMPOCHl OpraHU3AIUU
00pa30BaTeNILHOTO MPOIlecca;

* JIOKaJbHbIE HOPMATHUBHBIE aKThl, PETJaMEHTHUPYIOLIUME OTHOILIEHUs paboTonmaTtens cC
pabOTHUKAMH U OPraHu3aIHio yaeOHO-METOAMIYECKON paboTHI:

* JIOKaJbHbIE HOPMATUBHBIE AaKThl, PEIVIAMEHTHPYIOIIUE JIE€ATEIbHOCTh OPraHoOB
CaMOYIIPaBJICHHUS:

* JIOKaJIbHbI€ HOPMATUBHBIE aKThl, PETJIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO-
XO35MCTBEHHYIO JI€ATEIIbHOCTb;

* JIOKaJIbHbIe HOPMATUBHBIE AKThI, 00ECIIEUNBAIOIIIE BEICHUE AETONPOU3BOICTBA.

0) IO KPUTEPHSIM:

* IO KpYTy JHI]: pacCIpOCTPaHSIOIINECS HA BCEX paOOTHUKOB U HE PAcIpOCTPAHSIOUIUECS
Ha BcexX pabOTHUKOB OpPraHU3allNH;

* 10 crnocoOy IPUHATUS: IPUHUMAEMbIE PYKOBOJIUTENIEM €IUHOIUYHO U MPUHUMAEMBbIE C
y4e€TOM MHEHHUS NpPEICTaBUTEILHOTO OpraHa YYaCTHHUKOB OO0pa30BaTEIbHBIX OTHOIICHUH WU
opranoB camoynpasinenus (Ilpunoxenue 1);

* [0 CPOKY ACHCTBUS: IOCTOSIHHOTO JACHCTBUSA, C ONPEACICHHBIM CPOKOM JCHCTBUS;

* 10 CPOKY XPaHEHHUsI: IOCTOSIHHOT'O XPAHEHHS U BPEMEHHOT'O XpaHEHUs

4. CTPYKTYPA 1 COAEPXAHUE JIOKAJIBHBIX AKTOB

4.1. Crpykrypa M cojep’KaHHE JIOKAIbHbIX HOPMAaTHBHBIE AaKTOB 3aBUCIT OT Kpyra
BOIPOCOB, B OTHOILIEHUH KOTOPBIX HEOOXOIUMO NPUHATHE TAKUX AKTOB.

4.1.1. [IpumepHas CTPYKTypa HOJ0KEHUS (TIOPSIIIKA):

* o0ure mnojoxeHus (mpeamOyna) - B HeH yKa3blBaeTCs LI U MOTHUBBI IPUHATHS
HOPMaTHUBHOTO MPABOBOT'0 aKTa, MOPSJIOK MPUHATUS U CPOK JCHCTBUS, MOHATUIHBIN anmapar;

* coJep)KarelbHas 4YacThb - COJEPKHUT oOOs3aTeNbHBbIE pa3/elbl; Ha3BaHUA pa3fesioB
oQOpMIISIOTCST B BHJAE IYHKTOB, KOTOpbIE HYMEpPYIOTCA apaOCKUMHU IUppaMH C TOUYKOH U



BBIJICJIAIOTCS JKUPHBIM IIPU(TOM WIM CTPOUYHBIMH OyKBamMH (TEKCT BHYTPH Ppa3JelioB OOBIYHO
JETUTCS Ha IMMyHKTHI ¥ TOJITYHKTHI, KOTOPbIE MOTYT HMETh OYKBEHHYIO, HU(POBYIO UM MapKEPHYIO

HyMEpaLuIio).

4.1.2. [lpuMepHas CTPYKTypa JOJDKHOCTHOW MHCTPYKIIHH:

* 00IIIME TTOJIOKEHHUS;

* JI0JDKHOCTHBIE O0S3aHHOCTH
* [paBa;

* OTBETCTBEHHOCTb.

4.1.3. llpumepnas cTpykrypa KosuiekTuBHOTO NOTOBOpa OMpeAessieTcss CTOpOHAMH, HO B
OCHOBHOM COCTOUT M3 HECKOJIbKUX Pa3/€I0B U MPUIIOKEHUMN:
* BCTyNHUTeNbHas 4YacTh (B HeW (OPMYyTUPYIOTCS OCHOBHBIE HAIPABIICHUS Pa3BUTHS

OpraHu3alin);

* IpaBa U 003aHHOCTH aJIMUHUCTPALIUU, PAOOTOAATENS;
® IIpaBa 1 00s13aHHOCTH pa6OTHI/IKOB " UX NPCACTABUTCIIbHBIX OPraHOB.
4.1.4.Tlpumepnas ctpykrypa [IpaBui BHYTpeHHEr0 TpYAOBOIO pacropsiiKa:

* 00IIIHE TTOJOKEHHUS;

* IOPAAOK IIprEMa U YBOJIbHCHU A pa6OTHI/IKOB;

* OCHOBHBIE MTpaBa, 00S13aHHOCTH ¥ OTBETCTBEHHOCTh pabOTONATEIS;
* IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh PAOOTHUKOB;

* peXuM paboThI U BpeMs OTIbIXa,;
* OIUIaTa TPyJa;

* MEpBI MOOIIPEHNS U B3BICKAHMS;
* 3aKJIIOYUTEIIBHBIE TTOJI0KEHUS.

4.1.5. TpynoBoii moroBop (9((PEKTUBHBIN KOHTPAKT) HE MOXKET COACPKATh HOPMBI,
YXYIIIAIONINE TOJIOKEHUSI pPAaOOTHUKOB TI0 CPaBHEHHIO C TPYIOBBIM 3aKOHOIATEIBCTBOM,

KoneKkTHBHBIM ~ IOTOBOPOM,
(3pheKTUBHOTO KOHTPAKTA):
* ipeamOyna;
* 00IIME TTOJIOKEHUS;
* IpaBa ¥ 00S13aHHOCTH paOOTHHUKA,
* paBa 1 00S3aHHOCTH PabdOTOIATEIIS;
* oIuIaTa Tpyza;
* paboyee BpeMs U BpeMsl OT/bIXa;
* CONMaJbHOE CTPaxOBaHUEC W

COTJIallICHUAMMU.

Mepbl

[MpumepHass cTpyKTypa TpYIOBOTO JOTOBOpa

COIIMAIbHOM  TOJIEP)KKH  pabOTHHUKA,

MpeaAYyCMOTPCHHBIC 3aKOHOAATCIBCTBOM, OTPACIICBBIM COTJIANICHUCM, KOJUICKTHUBHBIM JOTI'OBOPOM,

HACTOAIIUM TPYAOBBIM JOTOBOPOM;
¢ UHBIC YCIIOBHA TPYAOBOI'O JOT'OBOPA;

¢ OTBETCTBCHHOCTb CTOPOH TPYAOBOT'O JOTOBOPA,

¢* UISMCHCHUC U MMPCKPAIICHUEC TPYAOBOI'O JOT'OBOPA,

¢ 3aKJIIOYUTCIIBHBIC ITOJIOXKCHH A,
* PCKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 00pa3oBaHMM 3aKJIIOYAETCS B MPOCTOM MUCbMEHHOW (opMe MExXIy
VYupexxJeHneM U pOAUTENIIMH (3aKOHHBIMU MPEACTaBUTENSIMH) BOCHUTAHHUKOB. [IpumMepHas

CTPYKTypa JI0TOBOpa 00pa30BaHMSL:
* npeamOya;
* IpeIMET JIOTOBOPA;
* 00513aHHOCTH U MpaBa CTOPOH;



* OTBETCTBEHHOCTb CTOPOH;

* JIOIIOJIHUTENbHBIE YCIIOBHSI;

* PEKBU3UTHI CTOPOH.

4.2. TekcT JOKaJbHOTO HOPMATHBHOTO AaKTa COCTaBiseTcs Ha pycckoM ssbike (11.3.20.
«YHUPHUIUPOBAHHOW CHUCTEMBI NOKYMEHTALWHU. YHUQHUIMPOBAHHAS CHUCTEMa OPTaHU3AI[MOHHO -
paciopsauTeNsHON JoKyMeHTanuu. TpeboBanust k odopmiienuto aokymenToB. 'OCT P 6.30-
2003y»). Jlns mydiiero BOCHPUSITUS TEKCT MOXET OBbITh pa3/iefieH Ha OTACNIbHbIC YacTu (pa3zielbl,
MOApa3Jebl, MyHKTHl U T. 1.). Kaxaoi yactu cienyer npUCBOUTH 3arojIOBOK, KOTOPBIM JOJDKEH
IepeslaBaTh €€ KpaTKoe CoJIepiKaHue.

4.3. Tlpu HEOOXOAMMOCTH ISl TIOJTHOTHI H3JIO’KEHHSI BOTIPOCA B JIOKAJTHHBIX HOPMATUBHBIX
aKTax MOTYT BOCHPOM3BOAMUTHCS OT/AEIbHBIE IIOJIOKEHHS HOPMAaTUBHBIX akToB Poccuiickoit
®denepanyy, KOTOPbIE JOKHBI UMETh CCBHUIKM Ha 3TH aKThl U Ha OQHUIMAIBHBIM UCTOYHHK HX
OTMyOJIMKOBAHMS.

4.4, Ecnu B JOKaJbHOM HOPMAaTMBHOM AaKT€ MPHUBOJATCSA TaONMIIbl, TpapuKu, KapThl,
CXEMbI, TO OHH JIOJDKHBI O(OPMISATHCS B BHUJE NPUIIOKEHUH, @ COOTBETCTBYIOIINE MYHKTHI aKTa
JOJI’KHBI UMETh CChUIKH Ha 3TH MPHIIOKEHHUS.

45.  JIoKyMeHTBbl - TMPWIOXKEHUS JODKHBI HMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOILIYIO Ha MX CBS3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKA CTaBUTCS B MPAaBOM BEPXHEM
yIiy AOKYMEHTa - MPUJIOKEHHUs M BKitouyaeT: ciaoBo «llpunoxkenue», nmpu HEOOXOJUMOCTHU €ro
Homep (0Oe3 3Haka No), HamMEHOBaHWE, JaTy W HOMEP OCHOBHOTO JOKyMeHTa. JloKaabHBIHA
HOPMAaTHUBHBIHN aKT TOJDKEH UMETh CKBO3HYIO HyMEpaIUIO CTPaHHII.

5. PABPABOTKA JIOKAJIbHbBIX HOPMATHBHBIX AKTOB

5.1. MHunmaTopoM MoAroTOBKHY JIOKAJIbHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

*  yUpeIuTelb;

* oprasbl YnpaBieHHUs 00pa3oBaHUEM;

* aJIMUHHUCTpalMs YUpPEKICHUS B JUIE 3aBEAYIOLIET0;

* Oprasbl TOCYJapCTBEHHO - OOIECTBEHHOIO YIIPaBICHUS Y UPEKICHUS;

* YYaCTHHMKHU 00pa30BaTENbHBIX OTHOILICHUH.

OcHoBaHMeM /Ui MOJATOTOBKH JIOKAJIBHOTO HOPMATHBHOIO aKTa MOTYT TaKXe SBIATHCS
M3MEHEHHUs B 3aKkoHoAaTeIbcTBe PD (BHEeceHUE U3MEHEHUI, N3/TaHNUE HOBBIX JIOKAJbHBIX aKTOB).

5.2. TlpoekT J0KaabHOIO HOPMATUBHOTO AaKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WIIU
rpynmnod pabOTHUKOB MO TIOPYYEHHIO 3aBEAYIOLIETO, a TaKKe OpPraHoM CaMOYIIPaBIICHUS
YupexaeHus, KOTOPbIi BCTYIUI C COOTBETCTBYIOIIECH HHUIIUATUBOIA.

5.3. TloaroToBka JOKaJIbHOTO HOPMATHBHOTO akKTa BKJIOYAaeT B ce0sl H3yueHue
3aKOHOJATENBHBIX M  HMHBIX HOPMATHUBHBIX  aKTOB, JIOKAJbHBIX AaKTOB  YUpEKICHHUS,
peraaMeHTHPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEAINOIAraeTcsi OTpa3uTh B MIPOEKTE HOBOTO aKTa, M Ha
3TOI OCHOBE BBIOOD €ro BU/a, COAECP KaHUSI U MIPEJICTABICHUE ero B MUCbMEHHOMH (opme.

5.4. TloaroroBka HanboJiee BaXXKHBIX JIOKATHHBIX HOPMATHBHBIX aKTOB (ITPOEKTOB
pelieHuid cobpaHuii, MEICOBETOB, OPraHOB CaMOYIpPABIIEHUS, MPHUKA30B, TOJOXKEHUH, MpaBUI,
MOPSIIKOB) JOJKHA OCHOBBIBATHCS HAa pe3yabTaTaxX aHaAIW3a OCHOBHBIX CTOPOH JESITENbHOCTH
VYupexxaeHus, TeHISHIUN €€ Pa3BUTHS U CJIOKHUBIICHCS CUTYallUH.

5.5. Tlo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJIHHEHHH, MPEIOCTABICHUS
OTITYCKOB, TOOIIPEHUN WM TPUBICYCHHE COTPYAHHUKOB K JUCHUIUTMHAPHOW WU MaTepHUaIbHOM
OTBETCTBEHHOCTH U3/1al0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.



5.6. TIpoekT JIOKaJIbHOTO HOPMATHBHOTO aKTa MOMJIEKUT 00s3aTeNbHOM HpOBEpKEe Ha
JUTEPATypHYIO TPAaMOTHOCTb, KOTOpasi IPOBOJAUTCS YUPEKIEHUSI CaMOCTOSITENIBHO.

6. COI'JTACOBAHMUE JIOKAJIbBHOI'O HOPMATHUBHOI'O AKTA

6.1. ITpr HEOOXOIUMOCTH JIOKATBHBIN aKT MPOXOUT MPOIIEAYPY COTIIACOBAHHUS.

6.2. B mpouecce coriacoBaHus JOKYMEHT IepeaaéTcs OT JIUI, 3aHUMAIOIINX HUKECTOSIITNE
JOJKHOCTH, JIUIAM, 3aHIMAFOIIUM BBIIIECTOSIIINE JTOJDKHOCTH.

6.3. CormacoBaHue JOKaIBbHOTO HOPMAaTHBHOTO aKTa O(GOPMISIIOT  PEKBH3UTOM
«COT'JTACOBAHO»Y. OTOT peKBU3UT BKJIKOYAET MOJIMNUCH U JOJKHOCTh BU3HPYIOLIErO JOKYMEHTA,
paciin@poBKy NMoANUCH (MHUIMAIBI, (PaMUIIHIO) U AATy MOJIUCAHUS, HAIPUMeEp:

[Ipencenarens nmpodcorO3HON OpraHu3aIuu

nogmcys B.UW. Unees.

6.4. Tlocne cormacoBaHus MPOEKT NEpeAaeTCs HAa YTBEpXKACHUE 3aBeayromemMy. Ecium ans nmpuHsaTHs
JOKAJTFHOTO aKTa HEOOXOJMMO YYHWTHIBATh MHEHHE IIPEICTABUTEIHHOTO OpraHa paOOTHHKOB
(mpodcoro3a), To A0 yTBEpKAeHUs paboTolaTesieM MPOEKT JTOKyMEHTa U 0OOCHOBaHHE 0 HEMY
JOJKHBI OBITH HaIpaBJIeHbl B 3TOT opraH. Takoil mopsimok mnpeaycmorpeH cr. 372 TK PO
(ITpunoxenwue 2, 3).

6.5. IIpoeKT JTOKaJIFHOTO HOPMATUBHOTO aKTa MOXET OBbITh MPEACTaBIIeH Ha 0OCYXKJICHHUE.
@®opMbl NpenCTaBICHUS I OOCYKIEHHMS MOTYT OBbIThb DPA3JIMYHBIMM, HAIPUMEpP, pPa3MeELIeHue
IIPOEKTa JIOKAJIbHOIO HOPMATUBHOI'O aKTa Ha MH(OPMAIMIOHHOM CTEHJAE BMECTE, AOCTYIIHOM JUIs
BceoOmero o0o3peHus, Ha OQUIMAIBHOM caiTe VYUpeKJACHHs, HaMpaBJICHHE IPOCKTa
3aMHTEPECOBAHHBIM JIMLIAM, IIPOBEJEHHE COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTHBHBIM
00CyX/IeHHEM ITPOEKTa JIOKAJILHOTO aKTa U T. 1.

7. ITIPUHATHE JIOKAJIBHBIX AKTOB

7.1. JloxkaibHble HOPMATUBHBIC aKThl IMPUHUMAIOTCS B COOTBETCTBUU ¢ DenepanbHbIM
3aKOHOM M YCTaBOM YUpEXICHHUS:

7.1.1. O6muM coOpaHreM paOOTHHUKOB - JIOKAJIbHBIC HOPMATHBHBIE aKThl, COJEPKAIINC
HOPMBI TPYZI0OBOTO TipaBa (d4acthb 4 ctathu 8 TpynoBoro koaekca PD, crates 372).

7.1.2. TlenarornyeckuM COBETOM - JIOKaJIbHbIE HOPMATHUBHBIE aKThI, COAEpIKAIIUE HOPMBI
perynupymomiue oopazoBaTenbHble oTHoLeHUs (ctaThs 30 @enepanbHoro 3akoHa «O6 oOpa3oBaHUH
B Poccuiickoit deneparun).

7.1.3. Ilpu mnpuHATHH JOKaJbHBIX aKTOB, 3aTparvBalOlIMX TIpaBa BOCIHUTAHHHUKOB,
yuuthiBaetcs MHeHue CoBera pojauTeneil (3aKOHHBIX —IPEACTaBUTENIe) BOCHUTAHHHKOB
YupexaeHus.

7.2. B mnpeaycMOTpEHHBIX 3aKOHOJATENLCTBOM CIy4asX 3aBEAYIOUIUN 0 YTBEPKICHHUS
JIOKAJIbHOTO aKTa HaIpaBJIsieT €ro MPOEKT B COOTBETCTBYIOLIUN OpraH caMOyIpaBJieHUs, KOTOPHIi B
CPOK He TO3[Hee Tpex paboyumx JHEH ¢ MOMEHTa TMOJIyYeHUS JOKYMEHTOB HaIlpaBIsieT
3aBeyIOIIEeMy CBO€ MOTHMBHPOBAHHOE MHEHHE B MHCbMEHHOH (opme. Ecnm cooTBeTcTByrOmUit
OpraH CaMOYIIPaBJIE€HUSA HE COIVIACEH C MPOEKTOM JOKAJIbHOIO HOPMATUBHOTO aKTa MM XOYET
BHECTH TMPEIUIOKEHHS 10 €ro yIydlIeHHWI0, 3aBeAYIOUIUi 00s3aH B TEUEHHE TpeX ITHEH mocie
MOJYYeHUS! MOTHMBUPOBAHHOTO MHEHHUS TPOBECTU  JOMOJHUTENbHbIE  KOHCYJIbTALlUM  C



npeacenaTesiMi COOTBETCTBYIOLIMX OPraHOB caMoympaBiieHHs. Bce pasHormacust ogopmisroTcs
IIPOTOKOJIOM. TOJIBKO TOCIIE ITOTO 3aBEAYIOLIUMI BIIPABE IPUHATH JIOKAJIBHBI HOPMATUBHBIN aKT.

7.3. 3aBenyromuil  YupexaeHHs I[PUHUMAET JIOKAJbHbIE HOPMAaTUBHBIE  aAKThI
CJIEIYIOLIMMHU CTIOCO0aMMU:

* YTBEpXKIACT;

* U3JAeT MpHUKa3 00 YTBEPKIACHUU JJOKAIbHOIO HOPMAaTUBHOI'O aKTa.

7.4. JlokabHBI HOPMATUBHBIN aKT BCTYINAET B CUJIy C MOMEHTA, YKa3aHHOT'O B HEM, JIN0O,
B CJIydae OTCYTCTBHS TAKOT'O YKa3aHMs, C MOMEHTA UX YTBEPKIACHUS.

7.5. JlaToii OpUHATHSA JIOKAJIBHOTO HOPMAaTHUBHOTO aKTa, TPEOYIOIIEro YTBEP)KIECHUS
3aBEYIOIINM, SIBJISETCS JaTa TAKOTO YTBEPKACHMUS.

7.6. Ilpu yTBep»/IE€HUM JIOKATBHBIX HOPMAaTHBHBIX aKTOB 3aBEAYIOIIUI PYKOBOJICTBYETCS
HOpMaMU  «YHUQUIMPOBAHHOW  CHUCTEMBl  JOKYMEHTalMH. YHUQUIMpPOBaHHas  CHCTEMa
OpPraHMU3aIl[MOHHO - PAaCHOPAIUTENbHON JTOKyMeHTauuu. TpeOoBaHUs K 0()OPMIIEHUIO JOKYMEHTOB
I'OCT 6.30 - 2003».

YTBepxkaas JIOKAIbHBIA HOPMATHBHBIM AKT. 3aBEAYIOIIMMI JTOJKEH MOCTAaBUTh MOANUCH B
pexBu3uTe « I'prd yTBEp)KIAEHHS TOKYMEHTa». DTOT PEKBU3UT PACIOJIaraloT B MPABOM BEPXHEM
yriay nokymenta. I[lomumo mnonamucu rpud gomkeH cocrosith u3 cinoBa YTBEPXIIAIO (Ges
KaBbIYEK), HANMEHOBAHUE JOJKHOCTH JIUIA, YTBEPKIAIOIIETO JOKYMEHT, €r0 HHUINAJIOB, (paMUIINN
U JaThbl NONUCAHUS, HAaIPUMED:

YTBEPXAIO
3asenyromuit MBJIOY CaBraueBckuil 1€TCKHI cajl
muyaag noanuchk A.C.1IBanoBa
0.00.0000

IIpn yTBepKIE€HMM JOKYMEHTa HECKOJBKMMH [JOJDKHOCTHBIMH JIMIAMHM HMX MOAIHCU
pacroJiararoT Ha OJIHOM YpOBHE.

7.7. Ilpm mNpUHATHM JIOKAIBHOTO HOPMAaTHBHOIO aKTa IIyTeM M3JaHus IpHUKa3a,
HEOOXOMMO OTPa3UTh:

* 1aTy BBECHHUS JOKAJIBHOTO HOPMaTUBHOIO AKTA B ICHCTBUE;

* yKa3aHue 00 03HaKOMJICHMH PAOOTHUKOB € JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM U CPOKHU
IUI 9TOTO;

* (pamMHIMK U TOJDKHOCTH JIMIL. OTBETCTBEHHBIX 3@ COOJIOAEHUE JIOKAJIILHOTO HOPMAaTUBHOTO
aKTa;

* Ipyrue yCIOBHUSL.

IIpn yTBepKIEHUM JIOKAIBHOTO HOPMAaTHBHOIO aKTa IPUKAa30M, 3aBEIYIOLIEMY
HE00XO0AMMO 3aMOJIHUTh PEKBU3UT «I'pUd yTBEpKAEHUS JOKYMEHTa». DTOT PEKBU3HUT PacloJiaraior
B [PAaBOM BEPXHEM YTy JIOKAJIBHOTO HOpMaTHUBHOTO akta. I'pud coctout u3 cnosa YTBEPX/IEH
(YTBEPXKXIEHA, VYTBEPXIEHbBI wunu YTBEPXJIEHO), naumeHOBaHMs YTBEp>KIAIOIIETO
JOKYMEHTa B TBOPUTEJILHOM TaJIeXKe, €ro AaThl, HOMEPA, HalIpUMeEp:

YTBEPXIEHO
[Ipukazom 3asenyromero MbJIOY CapraueBckuii 1eTCKui caj
Ot 0.00.0000 Ne 00

8. BBOJI B JEMCTBUE JIOKAJIbHBIX HOPMATUBHBLIX AKTOB
8.1. IlpuHsATble JOKalbHbIE AaKThl BBOJAATCS B JEWCTBHE NPUKA30M 3aBEIYIOIIETO
YypexxaeHus ¢ MOMEHTA UX YTBEPXKACHUSA, €CIIM HHOE HE IIPENYCMOTPEHO IIPUKA30M.



9. O3HAKOMIJIEHUE YYACTHUKOB OBPA30BATEJILHBIX OTHOIIEHMIA C
JIOKAJIbHBIMN HOPMATHBHbBIMU AKTAMU

9.1. PabGotnuku Yupexnenus (dactp 2 ctarbu 22 TK P®) B o0s3arensHOM mMOpsiake
JOJDKHBI OBITh O3HAKOMJICHBI TOJI JIMYHYIO TIOANUCH CO BCEMH JIOKAIBHBIMA HOPMATHBHBIMH
aKTaMM, NPUHAMAECMBbIMM B OpraHU3allMd M HENOCPEACTBEHHO CBS3aHHBIMM C HMX TPYIOBOH
JEeATENbHOCTBIO. ECIM JIOKaJbHBII HOPMATHBHBIA aKT KacaeTCsi BOCIHUTAHHMKOB, UX POAMUTENICH
(3aKOHHBIX MPEJICTABUTEIICH ), OH JOJDKEH OBITH IOBEACH JI0 UX CBEICHMUS.

9.2. Pomurenu (3aKOHHBIE TPEICTABUTENN) BOCIUTAHHUKOB 3HAKOMSTCS C JIOKAJIbHBIMH
HOPMAaTUBHBIMH aKTaMH IIPU IIOCTYIUIEHUM B YupexiaeHue B cooTBercTBuM ¢ «llopsakom
o3HakomiieHus ¢ jokymeHTaMu MBJIOY CaBraueBckuil AeTCkuii caj B TOM 4HCIie OCTYNAIOIINX B
HEE JIUI.

9.3. JlokanpHBIe HOPMATHUBHBIE aKTHI pPa3MEIAIOTCs HAa O(QUIIMATEHOM caidTe YUpekIeHHs
B ceTH «/HTEepHET.

9.4. TloaTBepxneHne (akTa O3HAKOMIICHHSI pPaOOTHUKOB C JIOKaJIHbHBIMH HOPMAaTHBHBIMHU
aKTaMU OCYILECTBIISETCS CIEAYIOUIUM 00pa3oM:

*  TOJMHUCHIO JIUIIA Ha JIKCTE O3HAKOMJICHHUS C YKa3aHHeM (aMMINU, UMEHH, OTYECTBA U
JaThl O3HAKOMJIEHUS. JINCT 03HaKOMIIEHHS NTPUJIAraeTcs K KakJI0My JOKaJbHOMY HOPMAaTUBHOMY
aKTy;

*  TOJMUCHIO JHIIA B crienuanbHOM «OKypHaie o3HaKoMIIeHUS! paOOTHUKOB C
JIOKQJIbHBIMU HOPMATHBHBIMH AKTaMMI».

9.5. He o3HakoMjIeHHE PaOOTHHUKOB C JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH OpraHU3aLUU
ABJIICTCSL HApyLUIEHHEM 3aKOHOJATENbCTBA O Tpylae M 00 OXpaHe TpyAa U MOXKET IOBJIEYb

aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD JJIs 3aBeayromiero no crarbe 5.27 KOAII PO.
10. UBSMEHEHMUE JIOKAJIbBHBIX AKTOB

10.1. MBJIOY CaBraueBckuii ACTCKHUW caJ B JIMIE 3aBEAYIONIErO BIPaBe BHOCUTH
W3MEHEHHUS B JIOKAJIbHbIE HOpMAaTUBHbIC akThl. [lpennoxeHne O BHECEHUU W3MEHEHUH MOXKET
HCXOJIUTh OT JHOOOTO OpraHa, KOTOPBIM BIpaBe IMOCTaBUTH BOIPOC O pa3pabOTKe M MPHHITHH
JTAHHOTO JIOKAJIbHOTO HOPMATHUBHOIO aKTa.

10.2. JlokanpHbIE HOPMATHBHBIC AKThI MOTYT OBITh M3MEHCHBI ITyTEM BHECCHHS B HHX
JIOTIOJTHUTEIBHBIX HOPM, MPU3HAHUSA YTPATUBIIMMHU CHIIY OTACJIBHBIX HOPM, YTBEPKIICHHS HOBOM
peIaKIMU CYIIECTBYIOIIUX HOPM:

* B CBfA3U CO BCTYIUICHUEM B CUJy U3MEHEHUs 3aKOHA WIA JPYroro HOPMAaTHUBHOIO
MIPAaBOBOI'0 aKTa, COAEPIKALLEr0 HOPMbI TPYAOBOTO MpaBa, KoJIEKTUBHOTO 10rOBOpa, COTJIAICHUS;

* 10 COOCTBEHHOMY YCMOTpEHUI0. B 3TOM ciydae npuHuMaemble JOKaIbHbIE HOPMATHBHbBIE
aKThl HE MOTYT YXyALIaTh IOJIOKEHHsS] PAaOOTHHUKOB, BOCIHUTAHHUKOB, UX POJAUTENEH (3aKOHHBIX
MIpe/ICTaBUTENEH) 1O CPaBHEHHIO C TPYAOBBIM 3aKOHOJATENIbCTBOM, 3aKOHOJATEIBLCTBOM 00
o0OpazoBaHuM, KoJIeKTHBHBIM IOTOBOpaM, COTJIAIICHUSIMU;

* U3MEHEHHUS BHOCSTCA B TOM XK€ MOpPSAIKE, B KOTOPOM JIOKAJbHBIH HOPMATHBHBIM aKT
paspabaTeiBaeTcsi M YTBEp)KIAeTcs MEepPBOHAYATIbHO. 3aBEAYIONIMI BIpaBe B OJHOCTOPOHHEM
MOPSIIKE W3MEHUTh YCIOBUSA JOTOBOpa C pabOTHUKOM B CIy4ae OPraHM3alMOHHBIX WU
TEXHOJIOTHYECKMX HM3MEHEHUH ycnoBuil Tpyaa. [Ipu sTomM HeoOXoauMo coOmoaaTh MPOIEAypY,
onpeneneHHyro B cratbe 74 TK P®. Ecnu nokanbHble akThl MPUHUMATh C Y4E€TOM MHEHUS
MPEJICTAaBUTEIBHOTO OpraHa pa0OTHHUKOB, HW3MEHEHUS MOTYT OBbITh BHECEHBI TOJBKO MPHU
coOroIeHUH MOPSJIKa yueTa MHeHHsI 3Toro oprana (ct. 372 TK PD).

11. OTMEHA JIOKAJIbHBIX AKTOB



11.1. OcHOBaHUSMU ISl OTMEHBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB SIBJISIFOTCSI:

* UCTEYCHHE CpOKa JNEHCTBHUS JOKAIHLHOTO HOPMATHBHOTO akTa (€ciau mpu pa3paboTke
JIOKAJIBHOTO aKTa ObLT OTIPEJICNICH IEPHUOJ €T0 JCHCTBUS ),

* BCTYIUICHHE B CHJIy 3aKOHa WJIM JPYroro IMpaBOBOTO aKTa, COJEPXKAIIETO HOPMBI
TPYOBOTO MpaBa, KomIeKTUBHOTO T0TOBOpPA, COTJIAIICHHS, KOT/Aa YKa3aHHbBIE aKThl YCTAaHABIMBAIOT
0ojiee BBICOKHMI YPOBEHb TapaHTHH pPaOOTHHKAM IO CPaBHEHHWIO C JICHCTBYIOIIMM JIOKAJTbHBIM
aKTOM.

11.2. OTmeHa JIOKaJIbHOTO HOPMATHBHOTO aKTa B CBSI3M C YTPATOW CHIIBI IPOHM3BOJIUTCS
MPUKA30M 3aBEIYIOIIETO M0 OCHOBHOM ACSTEIBHOCTH YUPEKJICHUSI ¢ 0O3HAKOMJIEHHEM PabOTHHKOB
C COJIepKaHUEM TIpHKa3a IOJ TOJIHUCH.

CormacoBaHo ¢ y4€TOM MHEHUS
ponutensckoro komutera ot 31..05.2019r.






